


Timetables

0Full External Exam Timetable: will be 
MLE (Subjects/Exams)

0 Exams and Revision Period Document: 
same place; also on noticeboard outside 
Mrs Warde’s Office – with rooming soon

Put your colour coded copy somewhere 
where everyone can see it at home.



The Next Two Weeks

0Normal lessons except for when you have an 
exam or a timetabled revision session

0All students in school full-time and registered

0For subjects that have an early exam and the 
course is finished, you must still go to that 
timetabled lesson and be registered but you 
will revise independently, so come prepared! 
E.g. Computing, PE, RE…



After Half Term
0You must come in for your exams and timetabled 

revision sessions but there will be no more 
timetabled lessons

0Revision sessions will be registered and you and 
parents will be contacted if you don’t attend. 

0Revision sessions will be arranged differently to 
normal lessons so you may not be with your own 
teacher and almost certainly won’t be in your usual 
classroom so check the rooming. 



Revision in and around school 
after school and half-term

0 You can come into school any time to revise but you 
need to be working. If you are not, expect to be asked 
to leave.

0 You can use the following spaces:
0 Dining Room (‘sociable’ work)
0 Library (silent work)
0 Breakout Area IF you are working sensibly and not 

littering
0 Talk to the Year Team if you need a quieter space to 

revise and we will find you one
All students are expected to vacate the site by 
5pm



Exam Information

Mrs Neill (Examinations Officer) has produced a booklet
which gives you information regarding all issues of the
Exams process. This is the link to the document on the
school website –

www.kes.sheffield.sch.uk/exams

You will also find JCQ documents which you should read
and understand, these are external rules and regulations
which you should adhere to.

The documents mentioned above will also be available
on the school MLE.

http://www.kes.sheffield.sch.uk/exams


Exam Cards
0 New rules say that invigilators have to be able to easily 

identify every exam candidate and they must have name, 
exam number and photo ID with them in the exam room. 

0 You will receive a laminated exam card on Friday 10th May 
which you must keep safe and bring to each exam. Put it in 
your clear pencil case, ready to take into each exam. You will 
be asked to get it out and put it on the table when you are in 
the exam room. 

0 If you lose this, spares can be purchased for 20p (to cover 
admin costs) so please tell a member of staff ASAP if this 
happens. 



Watches
0 The previous rule was that no digital watches were 

allowed in the exam room.

0 You now can have any watch in the exam room apart 
from a smart watch – if you have one of these, you must 
hand it in to reception.

0 If you have any watch in the exam room, you must take 
it off your wrist and put it on the desk in front of you. 

0 You must be prepared to allow an invigilator to come 
and touch the screen of your watch to check it isn’t a 
smart watch. If you are not prepared to have this happen, 
leave your watch at home or at reception!



The Night Before…
0Final revision of key points and main ideas

0Double-check timetable – which exams and 
what times? 

0Equipment Check:

0Pens, Pencil, Ruler, Water Bottle (must be clear, 
not coloured and not labelled), Calculator? 
Colours? Your pencil case must be clear with 
no pattern or writing.

0Comfortable and WARM clothing - no coats or 
jackets in the exam room.



On the Day…
0Arrive on time - at least 15 minutes early - so 

that you can:
0Check your exam room and the bag room on the 

noticeboard outside Mrs Warde’s office (don’t 
confuse ‘hall’ with ‘sports hall’).

0Buy equipment from Y11 Office if needed.

0Go to the toilet/fill your water bottle – you can’t 
count on being able to go to the toilet in an exam!

0Hand in your phone/smart watch and other 
valuables at the office. Do NOT leave these in 
your bag.



Conduct and Behaviour
0This is the real thing so don’t do anything that 

could get you disqualified from an exam:

0Exam Conditions as soon as you enter and until you 
leave the exam room

0This means no communication with others except 
invigilators

0No bags, coats, hats, phones or other electrical 
equipment

0 Sit quietly, facing the front when you have finished

0Leave very quietly in case others nearby are 
working



If you are unwell…
0Try to come into school if you can BUT ensure 

that a parent contacts school immediately to 
let us know if you really are too unwell to take 
your exam. You must see a doctor (ask for a 
note)

0If you are in school already, come and tell a 
member of staff as soon as you can

0If you are in an exam, put your hand up to tell 
an invigilator



During the Exam…
0 You are expected to stay in the exam room, except for 

very exceptional circumstances
0 You should have gone to the toilet and got water before 

the exam
0 You will not be able to go to the toilet in the first 30 

minutes of the exam so ensure you go before. 
0 If you need the toilet in an exam, you cannot assume that 

someone will be able to take you straight away as 
invigilators now have to send for available Senior or 
Pastoral staff to do this

0 If you have particular medical needs when you are in an 
exam, you must ensure that a parent/carer has informed 
the school and provided supporting documentation



Life After Exams
0Leavers’ Ball: Friday 21st June at 7pm*

0Results Day: Thursday 22nd August at 9am

0 Anyone collecting for you MUST have signed letter from 
you naming them and MUST bring photo ID to prove 
who they are

0 Box in reception for postal results. You need an 
envelope with: Your FULL NAME, the ADDRESS, a 
STAMP! We cannot email results.

* Don’t get on the ball banned list – attendance and 
conduct points will be used!



What now?

0 Use ALL the resources available to you. 
0 Attend as many revision sessions as you can. 

0 Make sure you hit homework deadlines to give you the best 
chance of knowing, developing and practising the skills 
needed!

You can’t afford not to apply all the effort that you can now…

0 Check with your teachers WHAT and HOW to revise

0 Make or refine your PLAN for the weeks ahead

0 TALK to us if you’re unsure about anything. 

Remember: A little pressure and anxiety is ‘normal’ and 
expected but if you are struggling to cope, we need to know 
so we can help.           GOOD LUCK!


