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Year 10 & Year 11
Starting the New School Year
2019 – 2020


General Information for Parents



	A BRIEF OVERVIEW OF THE YEAR



The next two years will require sustained hard work from your son/daughter.  When studying GCSE, BTEC or Diploma placement courses on or off site, it is particularly important that students do not fall behind in their work and, above all, meet assessment deadlines.  Failure to do compulsory assessment tasks will affect final grades.  Deadlines are published for parents and students in start of year packs and updated on the school calendar on the website (www.kes.sheffield.sch.uk) and sent to students and parents via the bulletin.
 
We will work hard over the next two years to help your son/daughter fulfil his/her potential.  There will be four Academic Reviews for Year 10 during the weeks beginning 11 November 2019, 20 January 2020 , and 4 May 2020. In addition, the Year 10 Parents’ Evening will be on Thursday 27 February 2020. Many subjects have assessments throughout the year so regular school attendance is essential.  Please check the school website for changes to the published details about assessment and external exams.
There is a similar programme for Year 11 students: Year 11s are monitored closely and the first progress data review is during the week beginning Monday 21 October 2019 in preparation for Parents’ Evening on Thursday 24 October 2019.  Details will be confirmed by email/letter and through the school website and bulletin.
Trial Examinations, during which Year 11 have study leave and only attend when they have an exam or Controlled Assessment, are from Monday 24 February 2020 to Friday 6  March 2020. Students and parents will receive the feedback they need to apply for Post 16 courses by Friday 24 January 2020. The deadline for Post 16 applications to school, college and training providers is Friday 31 January 2020.. 
We encourage parents to contact us throughout the year to discuss progress and ways in which we can work together to support students’ learning, development and achievement.

	SHOW MY HOMEWORK


To assist students in planning their schedules and completing work on time, the school uses the online homework calendar, Show My Homework. Students and parents can access this via showmyhomework.co.uk or the school’s website. Students and parents will be able to see all homework set by all teachers or use an individual login to see just the homework relevant to an individual student. Parents can check their log in details at the Parent Information Evenings in September or by contacting the school. Students are all issued with a Consistent Conduct Book, which can also be used as a diary/planner to help manage their workload and deadlines.
	ATTENDANCE & ABSENCES


Extensive research proves that excellent attendance is essential to success for students in Years 10 and 11.  You can help us maintain accurate records of your son’s/daughter’s attendance by contacting the School Office on Tel: 2662518 or email: office@kes.sheffield.sch.uk when she/he cannot attend school due to illness or for some other unavoidable reason. Students whose attendance level is lower than 90% will be monitored and contact made with parent/carers to support them in improving this.
If you know in advance of an occasion when your son/daughter requires leave of absence from school, please write a letter to the Headteacher, Ms Gooden or Mrs Warde, explaining the circumstances.  You will then receive a letter confirming whether this absence will be authorised or not.  Please note: the majority of absences from school cannot be authorised. Also, please try to avoid fixing medical or dental appointments in school time. Students with excellent attendance will be rewarded every half term at KS4.
The Government requires schools to declare any uncovered absences as truancy – therefore it is essential that parents/guardians provide verbal or written explanations of all absences from school.  You can expect us to contact you if we have concerns and if we find that your son/daughter is not in lessons, but marked present in the register. This contact may by phone, text or email. It is therefore vital that we have up-to-date mobile phone numbers and email addresses.
	Please try to avoid taking family holidays in term time.  Government regulations have now changed and there is now no entitlement to authorised holidays in term time. We are therefore obliged not to authorise holidays except in special circumstances. If you do wish to request leave of absence for your child due to special circumstances, students should get a holiday form from the School Office.  This should be completed and returned at least 2 weeks prior to the start of the family holiday.  There is a copy of the form at the back of this booklet.

	LEAVING SCHOOL DURING THE DAY



We request that wherever possible, appointments are arranged to take place outside of school hours. However, students who do have important appointments during the school day, are required to present a letter or appointment card to their Pastoral Manager or Year Leader.  A parent/carer must contact the school office in advance of this. Students must sign out at the School Office before leaving school for any appointment.  Students who become ill during the school day are expected to report to the Year Leader or Pastoral Manager for their year group.  Contact with home is required before a student is given permission to leave school.  Please ensure that we have up to date contact details for all members of the family who have responsibility for your son/daughter.  Please discourage your child from leaving the school site without gaining permission first from a member of staff, even in the event of illness.  



	BULLYING



The school takes this issue very seriously and advertises guidelines on how students should respond or support other students through assemblies, displays and during Tutor Time.

Bullying is an attempt to hurt, threaten or frighten another person.  Physical, verbal or indirect abuse of others is unacceptable in our school. Online bullying and Online Safety are particularly concerning issues for young people.  Parents need to be aware of their child’s vulnerability through the internet, via chat rooms and social media sites.  At school, email is monitored closely and the ‘social’ sites are blocked.

It is the responsibility of everyone to promote good relationships and prevent bullying.  If you have any concerns that may be affecting your child, do not hesitate to contact any member of the pastoral team (see below for details).



CARE OF PERSONAL PROPERTY & VALUABLES IN SCHOOL

On occasion difficulties arise for individual students when personal property has either been damaged or has disappeared.  Although these incidents are relatively infrequent they are nevertheless distressing.

In particular, we are concerned that students sometimes bring into school large amounts of money and expensive items such as expensive mobile phones, which they may not require for their studies.  On occasion these items are lost or accidentally damaged. We take theft seriously and encourage parents to report such incidents to the police, however although the police log incidents they often only advise the school or families on how to proceed.

The simplest solution to these problems is for students not to bring expensive non-essential items into school.  Money which is needed as payment for school activities such as study visits should always be paid directly to the School Office, but ParentPay should make this unnecessary. Please encourage your child to hand in valuables to a member of the Pastoral Staff or, if in PE, a member of the PE staff to lock up safely. We cannot guarantee the safety of any valuables in school, especially in bags and pockets in communal changing rooms.

Items of personal property are not insured by the school.  This applies equally to the staff and the students of the school.  It is therefore advisable to check whether personal items are covered by your own personal insurance and to ensure that your son or daughter brings into school only those things relevant to their work in school.

We work hard to ensure that our school is a safe and secure an environment as possible for all members of the school community.  We would greatly appreciate your co-operation with our efforts to achieve this.

	









MOBILE PHONES



Students are allowed to bring mobile phones to school.  They should be switched off and out of sight in school apart from during break time, lunchtime and after school. 

Our Consistent Conduct Policy makes it clear that situations in which students are not complying with this rule will result in confiscation for the remainder of the day and parents contacted. If this happens for a second time in a half term, a parent will have to come to school to collect the phone. 

Please avoid telephoning your son/daughter during lesson times: 

		 8.50 a.m.  –    9.05 a.m.	Form time /Assembly
		 9.05 a.m.  –   10.05 a.m.	Lesson 1
 10.05 a.m –   11.05 a.m.	Lesson 2
(11.05 a.m –   11.25 a.m.	Morning Break - Students can use their phones)
 11.25 a.m –   12.25 p.m.	Lesson 3
(12.25 p.m –     1.10 p.m.	Lunch - Students can use their phones)
 1.15 p.m.  –     2.10 p.m.	Lesson 4
 2.10 p.m.  –     3.05 p.m.	Lesson 5
(3.05 p.m.			End of day - Students can use their phones)
	
	THE PASTORAL TEAM AT KEY STAGE 4



This Pastoral Team works together and with subject teachers to plan, organise and support teaching and learning at Key Stage 4.


Assistant Headteacher	    Mrs L Warde           lwarde@kes.sheffield.sch.uk 
Key Stage 4 Year Leader	    Mr J Kennedy         jkennedy@kes.sheffield.sch.uk     
Pastoral Managers Year 10   Ms Y Harrison	   yharrison@kes.sheffield.sch.uk  
                                                 Mr A Chatterton      achatterton3@kes.sheffield.sch.uk 
Pastoral Managers Year 11   Mrs R Sadiq            rsadiq@kes.sheffield.sch.uk 
                                                 Miss A Reeves	   areeves@kes.sheffield.sch.uk    
Senior Learning Mentor – Safeguarding and Looked After Children
                 			    Mrs C Corker          ccorker@kes.sheffield 
SENCO			    Mrs C Addy             haddy@kes.sheffield.sch.uk 
Head of Careers		    Mr S Fingleton        sfingleton@kes.sheffield.sch.uk   
Careers & Work Experience  
                         Coordinators Miss F Walker        fwalker@kes.sheffield.sch.uk
[bookmark: _GoBack]    Miss R Payne         rpayne@kes.sheffield.sch.uk 
                 DRESS CODE
GUIDANCE FOR STUDENTS AND PARENTS

Introduction

The following statement appears in the School Prospectus under the heading “Clothing” and is reviewed and updated annually.

There is no school uniform and we do not generally restrict students’ choice of clothes. However, students and parents are advised that smart, clean dress is expected and that clothing should always be suitable and safe for the workplace. For example, the shoes worn should take into account the large number of stairs in the School and the wearing of easily flammable fabrics is not advised as students have Science and Technology lessons where a safety risk may exist. Extremes of any fashion or cult wear are unsuitable.  Periodically we may need to advise individual students that their choice of clothing is not suitable.  We provide clean T shirts if this is the case so that students do not have to be sent home. The School cannot be responsible for items of jewellery.  

For Physical Education it is essential, for hygiene reasons, for all students to change into PE kit and appropriate footwear. The Physical Education Department publishes a guide to appropriate sportswear and helps students obtain the necessary clothing.  No jewellery can be worn during PE lessons and other sporting activities and fixtures, including all body piercings, tongue studs, earrings and ear-studs (metal or plastic), for reasons of safety. These items represent a potential hazard not only to the wearer but also to other children. Medical advice confirms that any jewellery worn in physical education lessons is an unnecessary risk and should be avoided at all times. Serious accidents and injuries have occurred as a result of contact between pupils wearing jewellery and other pupils/equipment, or where jewellery has caught in apparatus.

Newly pierced ears can take a period of up to six weeks before studs can be removed. Parental support in ensuring that piercing takes place at the start of the summer holidays to allow sufficient time for earrings to be safely removed, is appreciated.

This guidance has proved very successful over many years, largely because relationships in the School are very good, because students are generally very co-operative and sensible about their choice of dress and because there is widespread support from parents for this approach.  


Further guidance

The fashion for wearing very low-cut or low-slung jeans and trousers which expose midriffs and underwear is out of place in the school working environment, as are cropped tops.  Students should wear tops that cover shoulders, midriffs and underwear.  Students should not wear tops with thin shoulder straps. Equally, very short shorts and skirts or very low cut tops are not acceptable. Caps, hats and hoods must not be worn indoors.  Any clothing specific to prayer and worship of any faith should not be worn at School. In order to safeguard staff, students and other stakeholders, and for staff to be able to teach and communicate effectively, any other face covering should not be worn on the School premises or in the School buildings. Clothes which carry graffiti or logos which may give offence, or which are deliberately cut or torn, should not be worn.

Students who wear inappropriate clothing will be asked to change for the following day or where clothing is unacceptably immodest or offensive, students will be issued with a clean T-shirt to be worn for the remainder of the day.  Where students persist in wearing inappropriate clothes, the School will make contact with parents, as we have to consider this as a refusal to co-operate with a reasonable request, which may give rise to a disciplinary issue.

To sum up our approach, we expect and require our students to dress in a sensible and practical manner suitable for their place of work and to continue to show the mature and co-operative attitude to this issue which has worked so well over many years.  We look forward to continuing to enjoy parental support for our approach to this issue.
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King Edward VII School
Request for Leave of Absence during term time


	 Name of Student


	Name of Parents/Guardians

	Address/Contact Details





	Dates of Holiday

         
           From                /        /            to         /        /  

	Why are you requesting Leave of Absence during term time?







	Signed by Parent/Guardian
	Print Name
	Date



	
For School Use Only

	
Date Request Received                   /              /         

	Current Attendance                   %
(If within first term, use previous year’s figure)
	Authorised
YES / NO
	Relevant letter sent to Parent/Guardian
Date            /        / 

	Reasons for school not authorising the holiday





	If unauthorised holiday is taken and this case complies with Penalty Notice criteria (Attendance Level below 90% with at least 20% of the absence being unauthorized) please forward to Principle Inclusion Officer along with Pupil/Student Attendance Register.

	Name of School

King Edward VII Upper School

	Headteacher Signature

Ms L Gooden 
	Date






image2.jpeg




image1.jpeg




